Sending Email Messages

Last Modified on 05/09/2024 314 pm EDT
Stay connected with supporters via email.

Watch a video

Create an email

1. From the Admin Navigation, select Communications > Email.
2. Click +New Email

New Email Message

GiveSmart Demo Site

Recipients

Please Select. ¥

Subject

Body & agd Compoign Links
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3. Choose Recipient(s).
4. Customize the Subject and Body.
5. Once your message is set, choose Save as Draft or Send.

NOTE: Embedded coding added to the Source Code will appear on the message preview, but
will not be received in the sent email. As a best practice, we recommend you send a test

email to yourself to ensure how a message will be received when adding additional coding or
images.

Send a draft email

Visit the main email message page.

From the Drafts tab, select the desired draft message.
Make any needed edits.

Select Send.
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+New Email
SUBJECT MESSAGE DETAIL
Tickets Are Now on Sale
To
Everyone.
Missing Contact Info
Subject

Tickets Are Now on Sole

Body &AddLnk

‘We want to invite you to our anual gak Demo Auction Event! & now on sale, please visit
‘demo.givesmartcom to purchose your tickets. You won't want to miss out on this exciting evening! We hove many Surprises in
store for you. Including @ bonus gift for the 15t 200 Guests to purchase tickets. you won't want to miss aut on this evening of fun and
adventure!

if you hove any

Thank you for your continued support, and we hope to see you ol there!
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