Batch Reporting for Recurring
Transactions
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Note: Available to Org admins only.

Review merchant account funding details from batch reports containing completed recurring

donations only.

Locate

1. Go to Org Hub > Reports.
2. Select Recurring Transactions.

Review

e Click on any of the headers to sort. Click the header twice to reverse sort.
e From the dropdown labeled Show, you have the option to show all, 10, 25, or 50 of the

records.

e Select from Excel, CSV, or PDF to download or choose to Copy or Print.
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Recurring Transactions

Merchant account funding details from batch reports containing recurring donations only.

Show Al v entries Search: [ comy |[ esv |[ el |[ por |[ et

Batch Date Date First Name LastName = Cardholder Name Details Type Last-4 Amount Transaction - Auth Code

No data available in table

Total: $0.00

Showing 0 to 0 of 0 records Previous | 1 | Next

Note: Donors who elect to cover processing fees on recurring donations will cover the credit
card fee for the initial donation. All subsequent recurring processing fees will be covered by

the organization.


https://gesturehelp.zendesk.com/hc/en-us/articles/360054506531

